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Vé viéc tuyén dung lao dong

Cong ty Nhiét dién Vinh Tén la don vi truc thudc Téng Cong ty Phat dién
3, ¢6 tru so tai: Khuon vién Nha may Nhiét dién Vinh Tén 2, thon Vinh Phuc, xa
Vinh Tan, huyén Tuy Phong, tinh Binh Thuan.

Hién nay Cong ty Nhiét dién Vinh Tan c6 nhu cau tuyén dung lao dong c6
nang luc, nhiét tinh, trach nhi¢m, yéu nghé; cu thé nhu sau:

1. S6 lwgng tuyen dung: khoang 44 nguoi.

2. Vi tri tuyén dung:

— Chuyén vién, nhan vién cac phong nghiép vu (Chi tiét theo phuc luc dinh
kem)

— Chuyén vién ky thuat, cong nhén van hanh Nha may nhiét dién than.

3. Piéu kién tham gia dw tuyén:

3.1. Yéu cau chung:

— Yéu cau trinh dé:

+ T6t nghiép Dai hoc hé chinh quy céc chuyén nganh: Ké toan (ké toan
kiém toan, ké todn doanh nhiép, tai chinh), Luét (thuong mai, dan su,
hanh chinh, quoc té); Pién, dién i, dién tu dong, k¥ thuat dién, hé
théng dién, co dién t, co khi, co khi dong luc, cong nghé thong tin.

+ Cao dang, Trung cap hé chinh quy céc chuyen nganh: Dién, dién tu,
dién tu dong, co dién ti, co khi, hoa (héa mdi trudong, hoa phan tich,
héa lién quan dén than da, dau...).

— St dung thanh thao tin hoc van phong, Anh van Trinh do B (hodc tuong
duong) va doc hiéu Anh vin chuyen nganh.

— DO tudi: tir 20 — 45 tudi.

— St khoe: dat loai II trg 1én theo quy dinh cua Bo Y té.

— (o6 nang luc va cac k¥ nang dap ung yéu cau cdng viéc cua chuyén vién
cong ty: k¥ nang soan thao van ban, ky nang giao tiép, k¥ nang thong ké tong
hop...

- Uu tién: Tét nghiép loai kha, gioi cac truong: Dai hoc ngoai thuong, Dai
hoc Kinh té TP.HCM, Pai hoc Luat TP.HCM, bai hoc Kinh té - Luat, Pai hoc
Bach Khoa TP.HCM, Pai hoc Su pham K§ thuat TP.HCM, céc Truong dao tao
thuéc EVN; Co ho khéu thuong tra tai Binh Thuén, Ninh Thuédn; Nguoi du tuyén
la lao dong ctia cac cong ty con, don vi truc thugc EVN, GENCO3.



3.2. Yéu chu riéng: D6i v6i chuyén vién, nhan vién cac phong nghiép vu,
cu thé ting vi tri theo phuc luc dinh kem.

4. Ho so dy tuyén gom:

— Phiéu dang ky du tuyén lao dong (theo mau dinh kém).

— So yéu ly lich c6 x4c nhén cua chinh quyén dia phuong (theo mau dinh
kem).

— Ban sao c6 chimg thuc cac loai gidy: CMND, s6 ho khau, glay khai sinh,
céc van bang, bang diém cac mon hoc, ching chi dao tao va cac giay to chimg
minh nang luc lién quan khac (néu co).

. Glay kham sirc khoe (trong vong 06 thang ké tir ngay Co quan y té ¢
tham quyén cép).

— 02 anh 3x4 m&i nhat.

— Bang tom tat qua trinh cong tac, nang luc kinh nghiém.

S. Hinh thire tuyen dung: Thi viét, Tiéng Anh, Tin hoc van phong, thi van
dap.

6. Hop dong lao dong: Hop dong lao dong theo Quy dinh cia Cong ty Nhiét
dién Vinh Tan va Bo luat lao dong nam 2012.

7. Mire lwong, thu nhap: Theo ché do chinh sach cua Nha nudc dbi véi
Doanh nghiép nha nudc va Quy ché Cong ty Nhiét dién Vinh Tén.

8. Diéu kién lam viéc: Theo Quy dinh cua Cong ty Nhiét dién Vinh Tan va
Bo luét lao dong nam 2012.

9. Thoi gian va dia diém nhan ho so:

Nop truc tiép hodc qua duong buu dién tai Phong T chirc & Nhén sy - Cong
ty Nhiét dién Vinh Tan.

Pia chi: Khuén vién Nha may Nhiét di¢n Vinh Tén 2, thon Vinh Phuc, xa
Vinh Tan, huyén Tuy Phong, tinh Binh Thuan.

Dién thoai: 0252.3962677

Nhan hd so tir: 02/07/2018 dén hét ngay 12/07/2018.

10. Thoi gian va dia diém thi tuyén:

Pia diém: Vin phong Cong ty Nhiét dién Vinh Tan.

Thoi gian xét hd so va thi tuyén: sau khi dugc sy dong y ctia don vi cp trén,
s€& thong bao thoi gian cu thé cho cac hd so dat yéu cau thi tuyén.

Ghi chu:
+ Chi thong bao dén cac ung vién tring tuyén.
+ Céac hd so da nop, khong tra lai.

Dinh kem:

— Phiéu dang ky du tuyén lao dong.
— Mau So yéu ly lich c6 xac nhan cua chinh quyén dia phuong.



Noi nhan:

- Website ctia EVN;

- Website cia GENCO3;

- EVNGENCO3 (dé bao céo);

- UBND tinh Binh Thuén;

- UBND huyén Tuy Phong;

- UBND xa Vinh Tan;

- UBND Tinh Ninh Thuén;

- Truong CD Dién-luc Mién Trung;
- Truong CD Dién luc TP.HCM;

- Truong Pai hoc Bach Khoa TP.HCM
- Truong Pai hoc SPKT TP.HCM
- Ban GB/NDVT;

- Céc don vi/NDVT;

- Luu: VT, TC&NS.
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Phu luc. VI TRI TUYEN DUNG VA MO TA TOM TAT CONG VIEC
(Pinh kém Théong bdo so: /4 A S /TB-NDVT ngc‘ly/{ X /06/2018)

Vi tri

Mo ta tom tat cong viéc/ Yéu cau riéng

Chuyén vién lao
dong tién luong

- Cong tac lao dong, tién luong.

- Cong tac KPIs

Chuyén vién dau
thau

- Cong tac lién quan dén dau thau (tur ké hoach lua chon nha
thau, 1ap HSMT dén tham dinh, trinh duyét két qua)

- Cong tac dau thau qua mang.

- Xtr ly cac tinh hudng lién quan trong qua trinh lua chon nha
thau, thyc hién hop dong.

Ké toan tong hop

- Thuc hién kiém tra, ddi chiéu tat ca cac nghiép vu kinh
té phat sinh,

- Pinh ky kiém tra, d6i chiéu ké toan chi tiét.
- Tong hop lap bao céo tai chinh theo quy dinh.

- Lap cdc bdo cdo co lién quan theo yéu cau ctia Tap doan,
Tong Cong ty va dia phuong.

- Lap bao céo kiém ké hang nam.

Ké toan vat tu

- Cong tac tiép nhan, kiém nghiém, nghiém thu va danh gia
gia tri vat tu.

- Thuc hién déi chiéu, kiém ké va tdng hop béo céo ¢6 lién
quan chinh xac, dung han theo quy dinh.

- Co kién thue vé tin hoc van phong va phan mém keé toan.

Ké toan hop dong

- Thyc hién theo d&i hop dong.

- Kiém tra tinh phép ly ching tir dung véi quy dinh phap ludt.
- Theo ddi thuc hién cac khoan thanh toan ding han, thu hoi
cong ng chinh xac va kip thoi theo quy dinh hop dong.

- Thuc hién quyét toan, thanh ly hop dong chinh xac theo
quy dinh.




CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phuc

Vinh Tan, ngay .... thang. .... nam ....

PHIEU PANG KY DU TUYEN LAO PONG

.........................................................................................................................
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Sau khi nghién ctru ndi dung thong bao tuyen dung lao dong, t6i thay ban than
¢6 du didu kién va tiéu chuan dé dang ky du tuyén vao vi tri: ...ccccceeveeeieveeeirneennne.

Téi xin guri céc gidy to kém theo phiéu dang ky du tuyén nay, nhu sau:
1. So yéu ly lich;
2. Bang sao van bang, chung chi;
3. Gidy chimg nhan strc khoe;
4. Céc giay to khac (theo yéu cau ctia nguoi st dung lao dong);
5

. Céc giay to xac nhén uu tién khi du tuyén dung lao dong va cac giay to
¢co lién quan khac.

Téi xin cam doan thuc hién dung céc quy dinh vé tuyén dung lao dong./.

NGUOI PANG KY DU TUYEN LAO PONG
(ky va ghi 1o ho tén)

Ghi cha: (*) can ghi ro 6 nha; thon/té dén pho; xa/phwong/thi tran; Huyén/ Qudn/ Thi xa/ Thanh phé
thuéc Tinh; Tinh/ Thanh pho truc thudc Trung wong.



o CONG HOA XA HQI CHU NGHIA VIET NAM
o Doc lap - Tu do - Hanh phuc

(Moi chup

chua qua

3 thang) SO YEU LY LICH

PHAN BAN THAN
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Trinh d6 chuyén mon hodc NZhe NERIEP: .......vvvveeeeeeeeeeee e,
Tinh trang strc khoe hi€n nay:........cccooeeeiiiiiiiiiiiie e,
Két nap Poan TNCS H6 Chi Minh ngay ........ thang ............ NAM...........eee...
Két nap Pang cong san Viét Nam: ngay ........ thang ............ NAM.....ccevvnvennn.
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“ HO VA TN DO e, Nam sinh ......ccooovvveeeeinnnnn.n.
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- Noi cong tac (ghi rd tén va dia chi don vi dang cOng tac):.......uvveeeeveeeeeeeiivieneeen..

................................................................................................................................



-HOQ VAN ME: .oeeeeiicicrrericnenicsnerensinnenssssnsassanenens Nam sinh ......ccocoeveeiieiiiiiinnnn.
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- Noi cong tac (ghi rd tén va dia chi don vi dang cOng tac):......ccooeiininiiniininien,

................................................................................................................................

HO VA TEN ANH CHI EM RUQT
(Ghi rd ho tén, tudi, chd & va nghé nghiép, noi cong tac,

thai do chinh tri cta tirmg nguoi)
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- Noi cong tac (ghi rd tén va dia chi don vi dang cOng tac):.....c.cocevvevviiiiinninnnnnnnn
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HO VA TEN VQ (CHONG), CON
( Ghi 8 ho tén, tudi, chd & va nghé nghiép, noi cong tac,
thai do chinh tri cta timg nguoi)
- Ho va tén vg, hoac CHONE: wvveveveveieeieee e Nam sinh ......oceveeeeee.
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- Noi cong tac (ghi rd tén va dia chi don vi dang cOng tac):.....ccceevevecviriieeicnreennee,

................................................................................................................................

................................................................................................................................
................................................................................................................................
................................................................................................................................

--------------------------------------------------------------------------------------------------------------------------------

QUA TRINH CONG TAC CUA BAN THAN

Tir thang nam Lam cong tac gi? O dau? Giir chirc vu gi?
dén thang nam

KHEN THUONG VA KY LUAT

................................................................................................................................

--------------------------------------------------------------------------------------------------------------------------------

To6i xin cam doan nhirng 10i khai trén la dung su that. Toi xin chiu trach nhiém
doi vai bat ky thong tin khong dung su that tai ban So yéu ly lich nay.

Xdac nhin caa tha treéng donvi, ... ngay ..... thang .....nam 20......
Chi tich UBND xa, phwong, Thi tran Ngwoi khai ky tén
...... Ngay.... thang.... ndm

(Ky, ghi ré ho tén,dong dau)

Ghi chii: (*) can ghi ré s6 nha; thon'té ddn phé, xa/phwcng/thi trdan; Huyén/ Qudan/ Thi xd/ Thanh pho
thuoe Tinh; Tinh/ Thanh pho truc thudc Trung wong




